
SUCCESSFUL SEARCHING TIPS 

It's always a good idea to THINK about your search before you begin. Create a search strategy 
in your head by asking yourself this question:  

What do I want to do?  

1. Browse?  
2. Locate a specific piece of information?  
3. Retrieve everything I can on the subject?  

In your search statement, if you enter more than one keyword, the search engine will 
automatically add either the AND or the OR conjunction to link your search terms together. 
This could radically alter your search in unexpected ways.  

STOP WORDS - Stop words are words that many search engines DON'T stop for when 
searching texts and titles on the web. Examples include: a, about, an, and, are, as, at, be, by, 
from, how, i, in, is, it, of, on, or, that, the, this, to, we, what, when, where, which, with, etc. An 
exception to this is Google, which has a stop word list but recognizes stop words within phrases 
surrounded by quotation marks, e.g., "to be or not to be" or "what you see is what you get".  

CREATING A SEARCH STATEMENT - When structuring your query: 

 Be specific 
    EXAMPLE:    pine bark beetle northern California   
   

 Whenever possible, use nouns and objects as keywords 
    EXAMPLE:    fiesta dinnerware plates cups saucers 
   

 Put most important terms first in your keyword list; to ensure that they will be 
searched, put a +sign in front of each one 
    EXAMPLE:    +hybrid +electric +gas +vehicles 
   

 Use at least three keywords in your query 
    EXAMPLE:    interaction vitamins drugs  
   

 Combine keywords, whenever possible, into phrases 
    EXAMPLE:    "search engine tutorial" 
   

 Avoid common words, e.g., water, unless they're part of a phrase 
    EXAMPLE:    "bottled water" 
   

 Think about words you'd expect to find in the body of the page      
    EXAMPLE:    anorexia bulimia eating disorder 
   

 Write down your search statement and revise it before you type it into a search engine 
query box 
    EXAMPLE:   +"south carolina" +"financial aid" +applications  +grants 
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