
HOW TO SEARCH THE WEB SUCCESSFULLY 

"Knowledge is of two kinds.  

We know a subject ourselves,  

or we know where we can find information upon it." 
--Samuel Johnson, 1744 

 

QUICK TIPS 

NOTE: These tips will work with most search engines in their basic search option.  

 Use the plus (+) and minus (-) signs in front of words to force their inclusion and/or 
exclusion in searches. 
EXAMPLE:   +meat  -potatoes 
(NO space between the sign and the keyword) 
   

 Use double quotation marks (" ") around phrases to ensure they are searched exactly 
as is, with the words side by side in the same order. 
EXAMPLE:   "bye bye miss american pie" 
(Do NOT put quotation marks around a single word.) 
   

 Put your most important keywords first in the string. 
EXAMPLE:   dog breed family pet choose 
   

 Type keywords and phrases in lower case to find both lower and upper case versions. 
Typing capital letters will usually return only an exact match. 
EXAMPLE:   president retrieves both president and President 
   

 Use truncation (or stemming) and wildcards (e.g., *) to look for variations in spelling and 
word form. 
EXAMPLE:    librar* returns library, libraries, librarian, etc. 
EXAMPLE:    colo*r returns color (American spelling) and colour (British spelling) 
   

 Combine phrases with keywords, using the double quotes and the plus (+) and/or minus 
(-) signs. 
EXAMPLE:  +cowboys +"wild west" -football -dallas 
(In this case, if you use a keyword with a +sign, you must put the +sign in front of the 
phrase as well. When searching for a phrase alone, the +sign is not necessary.) 
   

 When searching within a document for the location of your keyword(s), use the "find" 
command on that page. 
   

 Know the default (basic) settings your search engine uses (OR or AND). This will have 
an effect on how you configure your search statement because, if you don't use any 
signs (+, -, " "), the engine will default to its own settings. 
   

 Know whether or not the search engine you are using maintains a stop word list. If it 
does, don't use known stop words in your search statement. Also, consider trying your 
search on another engine that does not recognize stop words.  



Quick Tips for Boolean Searches  

 In Boolean searches, always enclose OR statements in parentheses.  
EXAMPLE:   Yosemite (campgrounds OR reservations) 
 

 Always use CAPS when typing Boolean operators in your search statements. Most 
engines require that the operators (AND, OR, AND NOT/NOT) be capitalized. Other 
engines will accept either CAPS or lower case, so you're on safe ground if you stick to 
CAPS. 
EXAMPLE:   "immune system" AND homeopathic (medicine OR remedy) 

 

 WHAT'S A "BOOLEAN"? 

Boolean logic takes its name from British mathematician George Boole (1815-1864), who wrote 

about a system of logic designed to produce better search results by formulating precise queries. 

He called it the "calculus of thought." From his writings, we have derived Boolean logic and its 

operators: AND, OR, and NOT, which we use to link words and phrases for more precise 

queries.  

 

 BOOLEAN "AND" 

The Boolean AND actually narrows your search by retrieving only documents that contain every 

one of the keywords you enter. The more terms you enter, the narrower your search becomes. 

 

     EXAMPLE:   truth AND justice  

     EXAMPLE:   truth AND justice AND ethics AND congress  

 

 BOOLEAN "OR" 

The Boolean OR expands your search by returning documents in which either or both keywords 

appear. Since the OR operator is usually used for keywords that are similar or synonymous, the 

more keywords you enter, the more documents you will retrieve. 

 

     EXAMPLE:   college OR university 

     EXAMPLE:   college OR university OR institution OR campus 

  

 BOOLEAN "NOT" / "AND NOT" 

The Boolean NOT or AND NOT (sometimes typed as ANDNOT) limits your search by 

returning only your first keyword but not the second, even if the first word appears in that 

document, too. 

 

     EXAMPLE:   saturn AND NOT car 

     EXAMPLE:   pepsi AND NOT coke  

 

 NESTING -- WITH BOOLEAN OPERATORS 

Nesting, i.e., using parentheses, is an effective way to combine several search statements into 

one search statement. Use parentheses to separate keywords when you are using more than one 

operator and three or more keywords. 

 

     EXAMPLE:  (hybrid OR electric) AND (Toyota OR Honda) 

     (For best results, always enclose OR statements in parentheses.)  

 

 


